FLOWCHART 2 - PROCEDURE FOR HOLIDAYS TAKEN DURING TERM TIME

HOLIDAY REQUEST
FORM SUBMITTED

BY PARENT
Y
Attendance below 97% in X
ANY of: previous academic Attendance above 97% in
year, previous 12 months or ALL of: previous academic
cannot be reached by end of year, previous 12 months or
academic year cannot be reached by end of
academic year
AUTHORISED i
(Exceptional
Circumstances) NOT SCHOOL SENDS
AUTHORISED HOLIDAY REQUEST
RESPONSE AND
LETTER 4
SCHOOL SENDS i
HOLIDAY REQUEST
A RESPONSE AND FOLLOW PROCESSES
LETTER 4 IN FLOWCHART 1
SCHOOL SENDS INCLUDING HOLIDAY
HOLIDAY REQUEST ABSENCES
RESPONSE

HOLIDAY TAKEN

A

A

PENALTY NOTICE )

HOLIDAY REQUEST FORM
NOT SUBMITTED BY
PARENT

HOLIDAY TAKEN

EVIDENCE OF HOLIDAY
LETTER 5

THROUGH EWO

REQUESTED J‘





 
   
     
       
         
         
         
           
        
         
           
             
          
        
         
           
        
         
           
             
             
               
               
            
          
        
         
           
             
               
            
          
        
         
           
        
         
           
             
          
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
             
          
        
         
           
        
         
           
        
         
           
             
               
               
            
          
        
         
           
        
         
           
        
         
           
        
         
           
             
          
        
         
           
        
         
           
        
         
           
        
         
           
        
      
    
  


